
Thank you to the PASARR Design Team, our IT guys (HTA) and DTMB that have devoted 
hours and years in making this new process a reality!

For
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Omnibus Budget Reconciliation Act (OBRA)

Electronic Design of DCH 3877 & 3878 Forms



Training Sections

1. !ŘƳƛƴƛǎǘǊŀǘƻǊ ¦ǎŜǊ wƻƭŜ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΣ 5ŜŦƛƴƛǘƛƻƴǎ ŀƴŘ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ άǳǎŜǊέ ǊƻƭŜǎΣ 
access and registration to MILogin (Slides 3 ς39).

2. Consumer Application (Slides 40 ς179)  
ÅHow to start a Consumer Search

ÅNavigating the Consumer Detail Screen including Consumer History

ÅAdding a New Consumer, Creating a new 3877 and 3878 Level I (Slide 84) 

ÅProcess Flow for HED Case (Slide 115) and Screening Types (Slide 137).  

3. OBRA Coordinator Actions (Slides 185 ς200).  Access only for OBRA
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The Facility Administrator Role

Ç All Hospital types, All Nursing Facility types, 
Home Healthcare agencies, Hospice programs, 
Medical Clinics, Community Mental Health 
Authorities, Correctional Facilities, etc. should 
identify a designated person who would act as 
άFacility Administratorέ ŦƻǊ ŀ ǎǇŜŎƛŦƛŎ CŀŎƛƭƛǘȅ 
Group that is predefined in the OBRA system.

Ç hƴŎŜ ŀ άCŀŎƛƭƛǘȅ !ŘƳƛƴƛǎǘǊŀǘƻǊέ ƛǎ ƛŘŜƴǘƛŦƛŜŘΣ ƛǘ ƛǎ 
also recommended to identify a backup person 
for this role. In essence, there shouldbe at least 
ǘǿƻ άCŀŎƛƭƛǘȅ !ŘƳƛƴǎέ ŦƻǊ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ CŀŎƛƭƛǘȅ 
Group.

Á User Type: 3877/78 Admin
Á User Role: Facility Admin
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Role and 
Responsibilities

¢ƘŜ άCŀŎƛƭƛǘȅ !ŘƳƛƴƛǎǘǊŀǘƻǊέ ƛǎ ǊŜǎǇƻƴǎƛōƭŜ ǘƻ ŜƴǎǳǊŜ ǘƘŜ 
facility users in the Facility Group has the following: 

Ç Approve user registrations in the OBRA system for 
facility staff who would be designated to submit Level I 
forms in the OBRA system under a facility in a Group

Ç Ensure all user accounts are current. (Example: If any 
facility staff is no longer an employee, then the Facility 
Admin is responsible to inform the OBRA office so that 
the user account(s) can be deactivated).

Ç Edit user details such as: phone number, qualifications, 
user type (e.g. change the type of user from Role-3877 
ǘƻ ŀ ά±ƛŜǿ hƴƭȅέ ǳǎŜǊύΦ

Ç Ensure that registration applicants are qualified for the 
user role that they are requesting.
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Role and Responsibilities (Continued)

Administrator Role ςStatus Changes

Ç When a facility needs to change the Administrative Role and status of the position.

Á!ƴȅ ǎǘŀǘǳǎ ŎƘŀƴƎŜǎ ƛƴ ŀ ŦŀŎƛƭƛǘȅΩǎ !ŘƳƛƴƛǎǘǊŀǘƛǾŜ wƻƭŜ ǿƛƭƭ ǊŜǉǳƛǊŜ ŀ ǿǊƛǘǘŜƴ 
resignation submitted to the OBRA Division.  The OBRA Division will then provide 
the technical procedure to make the change in the OBRA database.  

Ç !ŘŘƛƴƎ ƻǊ ǊŜƳƻǾƛƴƎ ŀ ŦŀŎƛƭƛǘȅκǊŜŦŜǊǊŀƭ ǎƻǳǊŎŜ ǘƻ ŀƴ ŜǎǘŀōƭƛǎƘŜŘ άDǊƻǳǇΦέ

ÁGroup Administrator informs the OBRA Division of the new facility by providing 
facility name, address, county, facility type, group name and phone number in 
writing.  The OBRA Division will verify the information and add new facility to the 
OBRA database.  



Accessing the OBRA application (MILogin)
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MILogin is the State of Michigan Identity, Credential and Access Management (MICAM) solution. The MILogin 

solution will provide enhanced single sign-on (SSO) capabilities in addition to meeting many other business 

requirements and security and compliance needs. MILogin will improve overall functionality, security and 

compliance with federal and state regulations, such as HIPAA.

If you are a new user to the MILogin State of Michigan MICAM solution, you must register to create your User 

ID and Password.

MDHHS Employees and Contractorswith a SOM network ID and SOM email address (@michigan.gov) will 

access MILogin through this link https://miloginworker.michigan.gov. Employees and Contractors who are 

logged into their computer through LAN (local access network) or VPN will not need to separately sign in to 

MILogin.

MDHHS Providers or Advocateswithout a SOM network ID and SOM email address will access MILogin                
through this link https://milogintp.michigan.gov. Current Providers and Advocates will use their Single Sign-
On user ID and password to sign in to MILogin and access their applications

https://miloginworker.michigan.gov/
https://milogintp.michigan.gov/
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Accessing the OBRA application (MILogin) & Requesting  access to the 
OBRA application

After successfully logging in to MILogin, click the Request Accessbutton as 
shown above highlighted in orangeto request access to the OBRA 
application.



Once clicked, the system will display the Request Accessscreen as shown below. 
Follow the guidelines/steps listed on the screen to select MDHHS  OBRA and click the Request Accessbutton to submit.

Step 1: Type MDHHS OBRA and the application will populate in the drop down below. 
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Step 2:  Click on MDHHS OBRA on the drop down.  The MDHHS section will appearas shown below.

Step 3: Click on the name of the application (MDHHS OBRA).
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Step 4: Please read and click 
ƻƴ ǘƘŜ άI agree to 

ǘƘŜ ǘŜǊƳǎ ϧ ŎƻƴŘƛǘƛƻƴǎέ 

radio button.

{ǘŜǇ рΥ /ƭƛŎƪ ǘƘŜ άwŜǉǳŜǎǘ

Accessέ ōǳǘǘƻƴ ǘƻ ƛƴƛǘƛŀǘŜ

the request for access.
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Step 6: Click the Submit button.

The system will display a confirmation screen as 

shown below indicating that the request for access 

has been successfully submitted.
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Once your subscription request to the MDHHS OBRA application has been processed (approximately one 

business day), the application link will be available the next time you login to your MILogin account.  

/ƭƛŎƪ ǘƘŜ άa5II{ h.w!έ ƭƛƴƪ ŀǎ ǎƘƻǿƴ ŀōƻǾŜ ǘƻ ǇǊƻŎŜŜŘ ŦǳǊǘƘŜǊ ŀƴŘ ŀŎŎŜǎǎ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴΦ
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Click the Acknowledge/Agree
button to proceed with MILogin 

Multifactor Authentication.
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Select one of the following options to proceed with the MILogin Multifactor Authentication.

Once successfully authenticated, the system will present the user with their respective Main 

Dashboardbased on their assigned role or with the message indicating that Registration is 

required.

Requesting permissions to the OBRA application

15

If you move 
around for your 

workday using the 
text option is the 

best option



Note:It is important 
the appropriate 

User Type is selected 
based on the 

role/function that 

is being 
performed/provided.
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User Types and Roles

Ç MDHHS-OBRA Staff:This User Type is reserved for only MDHHS OBRA staff.

Ç CMH:This User Type is reserved for those providing the CMH Coordinator and CMH Clerk functions.

Ç Qualified Professionals:This User Type is reserved for those performing the Qualified Professional / Assessor role.

Ç CMH/Qualified Professional:This User Type is reserved for those performing both the CMH Coordinator function and 
Qualified Professional/Assessor roles.

Ç 3877/78 Admin:This User Type is reserved for those providing administrative functions for a Facility Group which is a 
collection of facilities.

Ç 3877/78 User (Licensed) :This User Type is reserved for those entering 3877 Forms, 3878 Forms, referring  for admission to 
ƴǳǊǎƛƴƎ ŦŀŎƛƭƛǘƛŜǎ όƘƻǎǇƛǘŀƭǎΣ ŘƻŎǘƻǊΩǎ ŎƭƛƴƛŎǎΣ ƘƻƳŜ ƘŜŀƭǘƘ ŀƎŜƴŎƛŜǎύ ŀƴŘ consumers/residents in nursing facilities following the 
h.w! ƎǳƛŘŜƭƛƴŜǎ ŦƻǊ !wwΩǎΣ /L/Ωǎ ŀƴŘ ǎŜƴŘƛƴƎ ǘƘŜ [ŜǾŜƭ-I screening to the OBRA Coordinator or CMH Agency.

Ç 3877/78 View Only (Unlicensed):This User Type is reserved for clerical staff who needs to only view the completed 3877 and 
3878 Forms in a facility.

**PLEASE NOTE, APPROPRIATE LICENSURE IS MANDATED FOR THE 3877 AND THE 3878 USERS
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User Selects 3877-78 Admin as User Type



3877/3878 
Administrator 
User Type

Once the User Role is selected as Facility 
Admin, choose your Facility Group from 

the drop-Řƻǿƴ ōƻȄΦ  /ƭƛŎƪ ƻƴ ά±ƛŜǿ 
CŀŎƛƭƛǘƛŜǎέ ƭƛƴƪ ǘƻ ǾƛŜǿ ŀ ƭƛǎǘ ƻŦ ŦŀŎƛƭƛǘƛŜǎ 

within that Facility Group. 

The following events happen when the 
User type is 3877/78 Admin:

CMH Board and Agency 
fields will be greyed out

User Role field appears 
and is mandatory.

Facility Group drop down 
appears with capability 
to select only one group 
ŀƴŘ ǿƛǘƘ ŀ ά±ƛŜǿ 

CŀŎƛƭƛǘƛŜǎέ ƭƛƴƪ ƴŜȄǘ ǘƻ ƛǘ
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× !ǎ ŀ CŀŎƛƭƛǘȅ !ŘƳƛƴ ¦ǎŜǊ wƻƭŜΣ ŀƴ ά!ǳǘƘƻǊƛȊŀǘƛƻƴ 5ƻŎǳƳŜƴǘέ ƛǎ ƳŀƴŘŀǘƻǊȅΦ Lǘ Ŏŀƴ ōŜ ƛƴ ŀ t5CΣ ΦŘƻŎΣ ƻǊ 

.docx format.
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You must check the box "I hereby acknowledgethat as a Facility Administrator User Role I am

responsibleand liable for granting accessto Facility users into OBRAŀǇǇƭƛŎŀǘƛƻƴέto submit the

registration.



Authorization Document Template

ό¸ƻǳǊ ƻǊƎŀƴƛȊŀǘƛƻƴΩǎ [ŜǘǘŜǊƘŜŀŘύ

OBRA Division

Office of Quality Management and Planning

Lansing, MI 48893

Subject: OBRA Facility Administrator User Registration

I _____________________________________________  (Please Insert First and Last Name) would like to register as Facility Administrator.

I hereby acknowledge that as a Facility Administrator that I am responsible and liable for granting access to Facility users into OBRA application. 

Sincerely,

(Insert Signature)

Print Name and Facility Address Here

Please utilize this example and upload to the database 22



Note: Likewise,select ALLvalid Qualificationsthat apply. Listed qualifications are not required for the

AdministratorUserRole.

Once the user enters all required fields, click the Submitbutton to submit the registration to the OBRA 

Administrator for review. Please allow 24-48 hours for the OBRA Administrator to approve your application.
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If your registration to the OBRA Application was denied: Contact the OBRA Administrator at (517) 241-5881 for 

additional information.  For all other users please contact your Facility Administrator.

Once the OBRA Administrator has reviewed and approved your registration, you will be automatically logged into 

the OBRA application through the State of Michigan MILogin portal.
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Understanding the User Roles



The 3877/78 User is selected asUser Type

The following events happen when the User type is 3877/78 User:

Ç CMH Board and Agency fields will be greyed out

Ç User Role and License Number fields appear, they are mandatory fields

Ç Facilities drop down appears, with capability to select multiple facilities
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User Types and Roles

User Role dropdown:

Select User Role as Role-3877:

Qualification to be selected: 

Ç At least one of the following is mandatory: RN, LBSW,  LLBSW, LMSW, LLMSW, LPC, LLPC, LP, LLP, PA, 

DO, MD, NP
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Select User Role as Role-3878:

Qualification to be selected: 

Ç At least one of PA, DO, MD, NP is mandatory 

Select User Role as Facility Admissions:

Qualification to be selected: 

Ç Qualification is not mandatory

Select User Role as Facility Worker:

Qualification to be selected: 

Ç Qualification is not mandatory

× Note: Beforesubmittingthe registration,the "Bycheckingthis box,I acceptthe Terms&/ƻƴŘƛǘƛƻƴǎέcheckbox

needsto bechecked.

User Selects 3877/78 View Only as User Type:

The following events happen when the User type is 3877/78 View Only User:

Ç CMH Board and Agency fields will be greyed out

Ç User Role and License Number fields appear, they are mandatory fields.*  

Ç Facilities drop down appears with capability to select multiple facilities 28



User Role drop down:
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Facility Search:



Select User Role as View Only:

Qualification to be selected: 

Ç Not mandatory

Once the user enters all required fields, click the Submitbutton to submit the registration to the Facility 

Administrator.  Review should take place within 24 ς48 hours for the OBRA Administrator to make a 

decision.

.
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If your registration to the OBRA Application was denied: Contact the Facility Administrator User Role for additional 

information. 

Once the Facility Administrator User Role has reviewed and approved your registration, you will be 

automatically logged into the OBRA Application through the State of Michigan MILogin portal. The first 

facility that was selected during registration will be the logged in facility. 

Note: If there were multiple facilities in the user registration request and only one of them was 

approved, the user can still login to OBRA but will have access to only consumers from the approved 

facility.
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The Main Dashboard screen will display after successful login.

Facility Admin User Role

Facility Toggle: The box highlighted in orange indicates all the facilities that are accessible to the user. The one 

shown on the top will be the current logged in facility. 

Every time this user logs in or switches a facility from facility toggle a message will display as shown below.
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Role-3877 (Splash Page):

¦Ǉƻƴ ŎƭƛŎƪ ƻŦ άh.w!έ ƭƛƴƪ ƻƴ 

the top left, dashboard page 

appears:



Role-3877 (Dashboard):

Facility Toggle:

The box highlighted in orangeindicates all the facilities that are accessible to the user. The one shown on 

the top will be the current logged in facility. 
33


















































































































































































































































































































